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Draft & Final Reconciliation Reports

The main purpose of the Reconciliation Report is:
e To inform the owner/agent of the amount of subsidy approved for payment.

e Toinform the owner/agent of the discrepancies in the amount of subsidy requested versus the
certifications submitted.

The Reconciliation Report is a multi-section report that mirrors every section of the voucher but will only
detail discrepancy items in the Regular Assistance and Retro Adjustment sections.

o The 1st section of the RR gives the site an overview of the basic information regarding the
voucher including:

» Voucher Summary - Amount CA is paying, OA requested, and variance, if any.

» Voucher Balance Summary - Previous & current balance items, write offs, and any
outstanding discrepancies.

» Reconciliation Notes — important notes related to your voucher, relayed by the voucher
processor and specific month to month

o The 2nd section of the RR gives additional details regarding the voucher:

» Voucher Detail — Breakdown of all discrepancies in the Regular Assistance, Retro
Adjustment, Special Claim Payments, Repayments.

» CA Accounting Adjustment Detail — Breakdown of all write offs, if any.
e The 3rd section of the RR gives a breakdown of the outstanding discrepancies by unit number.

» Outstanding Discrepancy Amount — List of all outstanding balance items by unit
number, tenant name, voucher section and month the discrepancy occurred.
e The 4th section of the RR provides a list of annual certifications that are due or expired.

» Past Due Certifications by Current Voucher Month — Lists all tenants that are due to
expire and shows whether the unit has been suspended for payment. If tenant has not
complied with Recertification process, a Termination should be submitted per HUD
guidelines.

Discrepancy items noted on the Reconciliation Report should be addressed within 3 business days of
receipt. Please notify your voucher processor when you have submitted the items requested by replying
ALL to the draft report email. If you have any questions regarding what is requested on a reconciliation
report, please reach out to your voucher processor so they can assist.

Questions and documents related to voucher processing should also be sent to our incoming mailbox at
nydocuments@cgifederal.com
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How to Read and Interpret the Reconciliation Report

Contract # - Displays the property’s
contract number.

Property Name - Displays the property’s
name.
Prepared By: The name of the voucher

Voucher Month - Displays the month/year
of the voucher being processed.

processor that the voucher has been assigned

Status: Shows which reconciliation is being
viewed. The 2 options are: Draft
Reconciliation or Final Reconciliation.

{} to.

Voucher Reconciliation Report

propery: [

N

Voucher Month: June 2025

Prepared by: [N

Status: Final

JUCUCHER SUMMARY JCOUCHER BALANCE SUMMARY
- - AMOUNT
CA Amount Site Amount Varance . .

Total Prior Month Qutstanding Balance: _—
Total Regular Payment: $43.140 $43.140 $0 Total Current Month Voucher Variance: (82.196)
Total Adjustment Payment: $1.0235 (81.171) (82.196) Total Current Month CA Accounting Adjustment: $0
Total Manual Adjustment Pavment: $0 30 S0 Total Current Month Pavment Resolutions: $0
Total Special Claim Payment: S0 $0 S0 (Outstanding Discrepancy Amount: Wl
Total Repayments: $0 80 50 ——
Total Voucher Paymeat. $44.165 $41.060 $2.106)

Reconciliation Notes:

E =

Voucher Summary - Displays MAT 30
totals listed on the 52670 for both the CA
and Site. The Variance amount is also listed

| [

Voucher Balance Summary - Displays the components and amounts that contribute to
the property’s balance.
e Total Prior Month Outstanding Balance — Displays the overall balance prior to

to better explain how the property balance
accumulates.

Regular Assistance - Displays the tenants/units
which we have a discrepancy with the site. We
complete the CA Remarks section for any units
with a discrepancy and note the resolution needed
to resolve the issue. The Site should review and
submit what is requested in the Remarks section.

the current voucher.

e  Total Current Month Voucher Variance - Displays the sum of the property’s
variance for the current voucher.

e  Total Current Month CA Accounting Adjustment — Displays the sum of the
amount written off on the current voucher if applicable.

e  Total Current Month Payment Resolution — Displays the sum of the balance
that has been resolved on the current voucher

e  Outstanding Discrepancy Amount — Displays the total remaining balance of the
property.
o  See the Outstanding Discrepancy section of the report for specific details

\
Reqular Azslatance >
Ne. |Crigin [Eead Head Head  |Upmit Cent  |Effective cA [+1 Verince | Raparks
Last Mo Farst Yam ML | Neahar Cod (Dot Amest | Amous

1(CA |Emmin Ipor U1K AR /15 §1.18 80 §{1.235) Plaasa submit MO afective 751 fior tenant Igor Frpenin in
e 1o procsss M 730V] 5 recered for tenant Amparo
ooz

(04 |Gome Amparo UK M T3S 0 £1,165 £1,166 | Ploase submit MO efective 78715 for tenant Ipor Fapnin
e 1o procsss M 730V] 5 recered for tenant Amparo
Comez.

(04 |Emmmin Ipor U1K MO VRS 0 0 50| Plaass submit MO afactive 7/8/1 5 fior senant Izor Fopeoin in
e 1o procsss M 730V] 5 recered for tenant Amparo
Comez.

4 (CA |Shykld Loonid I (63 AR 6172015 §1.18 80 {1.235) Plaass submit MO afective 71313

J(oA  |SEykld Locnid I (o3 MO TS 0 0 30| Plaass submmit MO aSective 713713

§(CA |5m Janr-Teh [ R 17107015 §1.307 80| §{1307) Plaass submit MO afecte 73113

704 |[Bm JarrTah [ MO 131015 0 0 50| Please submit MO aSective 73113

£(CA |San Lav 120 R 17107015 §1.M3 80| §{1.243) Plaase submit MO affecthes 7915

9 (04 |Gkt Lav 120 MO TS 0 0 50| Plaaass submit MO afective 715

Toisd Roglar Papmwead Awsisance Bocepuncies  §5008 | §L166 | 33.960)|
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Adjustment Payments - Displays the tenants which we have a discrepancy with the site.
We complete the CA Remarks section for any units with a discrepancy and note the
resolution needed to resolve the issue if required. The Site should review and submit what
is requested in the Remarks section. If a correction is not requested, the remarks will explain
the payment and the reason for the discrepancy.

=

Adjustment Payments
No. |Crem [Head Head Head | Umt Pror’ |New |Cert |Effective Start End CA 0A Variance |Remarks
[Last Name First Name M Number New (Cert [Code |Date Date Date Amount | Amount

1 |CA HEENANDEZ MINEE 0213 Prior GR. 1/1/2015 5/1/2015 713172015 $(3.654)| 50 $3.654 |Recapturing for GR effective
01/01/2015 for $1218 due to receipt of
*MO effective 06/01/2015. §1218%3=
($3634).

1 [ca  [HERNANDEZ MINEE 0213 New GR vino1s|  snnots| spenois | LI s0]  s1.139)|Adjustment due to receipt of GR
effective 01/01/2015 for $1218.
$1218/31*20=§1130.

Total Adjustment Diserepancies:|  $(2,515) S0 51515
Miscellaneous adjustment Payments - Displays the miscellaneous adjustments
made by both CGI and the site. This information is also displayed on the 52670 under
Misc. Request. Please note, items in this section are rare and should never be
added in an attempt to correct other sections of the voucher.
Manual Adjustment Payments
No. |Ongm | Type |Head Head Unit CA 0A Variance Remarks
Last Name First Name Number Amount Amount
1 Joa UUTL $(80) $(30) $0 | Unit 0224 Wi $-80 Unclaimed UR checks 1/1/14-12/31
2 04 UUTL $(10)) $010) 30 |Unit 0107 Bakunov $-10 Unclaimed UR checks 1/1/14-
Total Manual Adjustment Discrepancies: S(00) $(90)| 30

Special Claim Payments — Displays the Claim ID number, type and requested amount for a
Special Claim applied to the voucher. Please always be sure to use the correct full Claim ID and full
amount per claim type from your Special Claim approval letter. An incorrect Claim ID number or
amount requested prevents the claim from being paid and can lead to delays in processing
as a voucher cannot be approved with an invalid claim ID

Special Claim Payments

No. Origin | Claim ID Type ICA Amount (OA Amount Variance Remarks
1 0A NTB00000013654 Regular Vacancy S0 $125 $125 | Denied 5C #13634 as claim was approved on 3/4/2015 and
requested amount of $123 1s over the 90 timeframe in which
the claim can be requested
Total Special Claim Payment: 30 $125 $125

Repayments — Displays tenant details regarding new repayment agreements as well as agreement payments. We complete the CA
Remarks section for any units with a discrepancy and note the resolution needed if required. For valid repayment agreements, the
Remarks will state the details of the approved agreement. Please note, the signed repayment agreement and timeframe of
unreported income should always be sent to us when transmitting the voucher as it is required for us to approve the new

- =

Repayments

No. | Ongn | Head Head Uit Agreement CA 0A Variance Remarks
Last Name First Name Number i) Amount Amount

1 BOTH |Luh Hang 08K 447 $1.168 $1.162 $0 | Tenant signed Repayment Agreement in the amount of $1162 due
to underreported income for the time period of 1/1/15-7/31/13.

2 BOTH |Chin Bid-Foon 0oL 134 ($128) ($128) $0 | Tenant made payment towards repayment agreement. Total
amount collected was $160; less OA retained costs of $32. Total
amount refunded to HUD $128. Ending Balance $146.

Total Repayments: $1,040 SL040 0
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CA Accounting Adjustment Detail — Displays all tenants and variance amounts for
which CGl is writing off from the properties overall balance. We are responsible for the
Remarks section and listing details of transaction. Once money is written off it will no
longer be paid to the site and is removed from the Outstanding balance total.

CAACCOUNTING ADJUSTMENT DETAIL

i

He.

Head of Housshold

Uit

Section

Amount | Feooris

1

i Qi

[HiTE

Misc

3{141) | Cm Feb/1 3 vouchar subsidy of 31419 was recapeed for Fam/] ¥ amd subsidhy of 31290 was paid Sor
Jan13 dna to recaipt of GR. 1/10/E5 for subaady $1237. On the Fune/1 5 veracher websidy of $1419
was Tecaptezed o Jan' 1§ when the cn'nct'..l]ud' paid for this meath was $1290 co Fob'13
voucher EL2MHEHMIS=EI2 Subsidyof lmspuﬂ.:u:]::-..-ummrm.ﬂt
1233 besod oo the IR, 71714 for sabsidy §1221 and GR. 110/1T for mbsidy
S1233-51221=812. Ml admstrece of §143 (R129-517 _;'.\o*.m.l.r:-um:ﬁc:mmr iy
pad for Jan'l§ om S el 5 voucher. Wiote of of (514158141

Total Apocunting Adjuciment:

spa)

Outstanding Discrepancy Amount — Displays all tenants and/or items on the voucher for which issues
remain unresolved. The details make up the total YTD Outstanding Discrepancy Amount in the Summary
section of the Reconciliation Report.

Outstanding Macrapancy &mount

Mo | U=t Head Head Haad Voucher Momch cA oA Varianco
MNashar Last Mo Fimt Mame A Section. Amoent | Amnount

1 o= [em— A Fagnlar Py HL015 0 51,166 51,186
1 0K Emmmin Lz Fagnlar Paymom: L2015 51,138 0 51,239
3 g (ommez Az Rairracthe Adjustments L3015 &0 £1.241 £1,241
4 e Fremin Igx Retroacthe Adjustments 12013 50 1320 13m0
T o [ — Ipx Fstroacte Adjustmeats L0135 50 Y2ATE) $2.478)
€ |oar Serayld Locnid I Fagular Paymam LML 51239 50 5{1,739)
bi 031 ShraySld Lecnid | Ragmcihs Adjustments 12013 50 2ATE) $2.478)
3 |ow [rm—y Lecaid I Rstroactve Adjustments 12015 L 520 5§50
T |ogA Tm Toxr Tan Risgmlar Paymrame L2015 51307 90 5{1,307)
10 |oga Sm Joz- Toin Rstroacthve Adjustments 12015 L 1307 $1.307)
11 |10 Shots Lov Fisgular Prznors %1201 51243 w0 £(1.243)
12 |10 o Lov Estroactive Adjustments w1013 50 52.456) 5(2.466)
13 |13 Shorts Lav Ratrracthe Adjustments L2015 50 1361 1351

Toral Crarstanding Discrepamey A 8508 SE141) ${10,165)

Past Due Certifications by Current Voucher Month — Displays all tenants for which the Annual Recertification is past the
anniversary date and notes status as Past Due. Tenants with a status noted as Expired means they have exceeded the 15%
month rule and the unit has been placed on hold (suspended) to stop payment until the proper certification(s) is received. If
tenant has not recertified by 15" month, a termination should be submitted to stop subsidy and prevent TRACS compliance

issues.

.

Property Name:

Voucher Month: Tune 2025

Unit Number

505A

50 6B

50 6E

506G

J07A

Tenant Name

Past Due Certifications by Current Voucher Month

Contract Number: )T‘{_

Next Recert Date Status Household Suspended
05/01/2025 Past Due No
06/01/2025 Past Due No
030172005 I~ Expired | Yes
06/01/2025 Past Due No

050172025 Past Due No
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